Stat Min Instructions

TEA released the 2019-2020 for the State Minimum Salary Schedule for classroom teachers, full-time librarians, full-time counselors, and full-time registered nurses on Tuesday, June 11th.  In addition to these instructions we are sending 2 files: 

· A pdf of the 2019-2020 Minimum Salary Schedule compared to the 2018-2019 Minimum Salary Schedule, as Salary schedule, as published by TEA.   
· A file to load into the TxEIS software.  Download this file and save for use on Step 2. 
· These will also be on our Web site. 
According to House Bill 3, the 2019-2020 Stat Min table will go into effect on 9/1/2019 and the TRS Cost Education Index (CEI) will be removed from those calculations.  For budgeting purposes, the new Stat Min table needs to be loaded into the Next Year Payroll frequency and the CEI will need to be monitored.   
Note:  Current State Min calculations use the CEI rate (unique for each district) for TRS reporting purposes.  The CEI is located on the HR > Tables > District HR Option. The CEI is a shared field, utilized in both Current and Next Year Payroll.
[image: ]CEI is District Specific


Since the CEI is a shared field between Current Payroll and Next Year Payroll, changing the CEI will need to be monitored very closely.  Communication and timing will be key between the Budget and HR staff performing these duties.     
The CEI is used in Current Payroll in the monthly adjusted state minimum salary calculations for TRS Stat Min Contributions and Non-OASDI contributions.  As TRS extracts are performed for TRS processing for June, July and August, the CEI needs to remain populated at the current (unique) rate for your district.  This is for all TRS processing through August, regardless of when your fiscal year ends or when your salaries change for the first payroll of the school year.   
In Next Year Payroll, for Budgeting purposes, we need to install the new 2019-2020 Stat Min schedule and amend the CEI.  For correct State Minimum calculations, the TRS CEI field must be set to 1.0 for the 2019-2020 year (but must be reverted to its original value for TRS processing for current year).    
[image: ]	Note original CEI so you can change it back in CYR payroll after updating Budget.


We recommend creating an export of your Current and Next Year Payrolls before loading the new Stat Min table.   
1. Human Resources > Utilities > Export Human Resources by Payroll  
	• 	Create a backup of both CYR and NYR frequencies (example 6 and F) 

 







2. In Human Resources, verify that you are in Next Year.  Click on Utilities > Install Salary/Tax Tables  

[image: ]

Select State Salary under Tables.  Select Next Year under Current-Next Year   Click Browse.   

[image: ]

Click Browse (again).  Find the StatMin_2019-2020 files, saved from this email or our website.  
[image: ]
Click Submit 
[image: ]
Click Execute.
A report will display: 

[image: ]
Click Process.
[image: ]
Click Yes


[image: ]
Click OK.

Note: It is possible TRS will make changes to minimums used on Administrators. If they do, the TCC will issue an updated Stat Min table to upload. Region 14 will communicate the change and send additional instructions as needed.  

3. Verify table updated correctly.   
In Human Resources NEXT YEAR > Tables > Salaries NYR > State Min tab, your screen should look like:  

 
 


4. If you use salary schedules, please amend the tables for your teachers.  Enter your changes in the Local Annual.  If still in doubt as to what salaries the district is going to proceed with, at least increment these to match the 2019-2020 Stat Min schedule.   

In HR > Tables > Salaries NYR > Local Annual 

 

5. If salaries have changed, salaries will need to be recalculated.  In HR > Utilities > Mass Update > Salary Calculation tab.  Select Salary and Click Execute. 

[image: ]

6. Stat Min salaries will need to be recalculated.  In HR > Utilities > Mass Update > Salary Calculation tab.  Select State Minimum Only and Click Execute. 
  
[image: ]
7. WARNING!!!!!  Communication and timing is very important between HR and Budgeting staff.   
 
In Next Year Payroll, for Budgeting purposes only, the TRS CEI field must be set to 
1.0 for the 2019-2020 year (but must later be reverted to its original value of 
1.XXXX for TRS processing for current year).  In HR > Tables > District HR Options 

   

Verify that the CEI is set to 1.0000 before performing a new “Extract Payroll Account Codes” 

8. In Next Year Payroll > Next Year Tab > Interface NY Payroll for NY Budget 

[image: ]Enter account used during Payroll.

Perform the Extract Payroll Account Codes, verify Reports, and Interface to Budget.   


9. As soon as possible, reset the CEI back to its original value.  This has to be the original value for all TRS extract processing through August.   
[image: ]CEI is District Specific


Warnings:   
· Be very careful and mindful of the Shared CEI rate.   
· If you load the new Stat Min table and leave the CEI at the existing rate (anything over 1.0) in Next Year, your Stat Min will be under-estimated for your NYPR Budget.  
· If you leave the CEI at the 1.0 that is necessary for NYPR and run the TRS extract in Current Payroll, the TRS Stat Min calculations will be incorrect on your TRS reports.   
· If you calculate Stat Min on the older Stat Min rates, you will over-budget for the Stat Min, since Stat Min salaries have increased greatly.   

Stat Min and CEI Instructions	 6/20/19	Page 1 of 9
image4.jpeg
Export Hu

Available

i 6 Monthly CYR
O F Monthiy NYR




image4.png
Version : 3.3 Build: 0297

E1S Human ReSOUICES  user builiams Host 216.48.243.3 sromwser: € 11.0

Tables  Maintenance Payroll Processing Inquiry  NextYear SelfService Utilities

and 42 sec

> Install Salary/Tax Tables SessionTimer:

Process Specifications
e | e )

School Year:2020

@state Salary
S oo Import Path:None
OFed. Income Exempt (e.g. c\rsccc2k\datafile.txt )
OFed. Income Tax
OFICA Tax Rates
OtRs Rates

Current-Next Year

Frequency
Qcurrentver e

@Next Year 4-Biweekly |5 - Semimonthly |16 - Monthly





image5.png




image6.png
2015-2020.txt

[} o

Browse.





image7.png
Change Apj
EIS User: pprovan Host: 10.52.4.141 Browser: GC 740

Tables  Maintenance  p2YTO!! Next  Self- Utilties  Reports Frequency: F

rocessing " vear  Senvice
Utiltes > Install Salary/Tax Tables SessionTimer: 59 min and 30 sec HRS7000  Cou

Process Specifications
e

(®state Salary School Year: 2020
Ojob Code Import Path:StatMin_2019-2020.txt
(OFed. Income Exempt (e.g. c:\rsccc2k\datafile.txt )

OFed. Income Tax
(OFICA Tax Rates
(OTRs Rates

Current-Next Year

4-Biweekly " 5 - Semimonthly " 6 - Monthly

Ocurrent Year
®Next Year





image8.png
o9

Do 061320192507
oy Dt

TR Year: 2020

o

£

Stsaby Type.

Sisalny.

Duiy e

1000

s

w0

[

10075

o

260%

2

2085

P

o

200

2

P

266364

2%

5775

2008

2m

P

|z | =[x [ [ [ o fo [ o o o fo f o o f f= | fE

6

Pogec 1 ol

.




image9.png
Do you wish to replace existing records?





image10.png
successfully

I The Install Salary/Tax Tables process completed





image11.jpg
‘min and

©By Percent
OBy Dollar Amt

% Increa:

=

152911 4 . 149217

T83.904] 5677 156233 156233] 15249 [ ooo| [ 1s2as9] 156491

] 187701 Te701] 160,055 Te00ss] 159500 E A R

03 | 191604 [ ooo] [ 1ore0s| 163333 o3| 162767 teazer] 15883 [ ooo| [ iseam] 163036
04 | 199733 o00] [_19733] 170328 Toms] 169738 teor8] 165638 | ooo| [ tesesm| 170018
] 207914 [ ooo] [ oo7o1a] 17728 T77oe8] 176653 176653] 172386 | ooo] [ 123m] 176945

] 21609 000 [ 2160%| 184262 Teazea| 183624 Tgaeas] 179488 ooo] [ 17o1s8] 183927

] 2360 [ ooo] [ 2zmew] 150710 To0710] 190050 190050] 185459 [ oo0o] [ i1saso] 19036

] 22085 [ o00] [ o2308wm] 19683t To6s31] 196149 106.20] 191411 o00] [ 1ora11] 196473

Zoto21| 19703
20736]  202357

ooo] 1070 20225
ooo] [ om3sr| 207708

| 2201t [ooo] [asson] 2080w Sosow] e

] 250107 [ ooo] [ 20107 213226 J13224] 212485 2i24s5] 207353 | oo0|[ 207353] 21283
12| 255882 [ ooo] [ ossss2] 21817 [ ooo] [ zisagy] 21744 o0o| [_217am] 212188 [ ooo] [ ot21ms] 217800
13261230 [ ooo] [ setom| 22272 | ooo|| om7m| 21960 [ ooo] [ ooteeo] 216599 [ ooo] [ otesws] 222327
14 266364 | 000 oees] 227104 | ooo] | 2onioa] 226317 | ooo]| 26317] 22080 | ooo] [ zoosso] 226691

15 ‘ 271176
16 | 27577
17| 260052

ooo] [zriaze] 2120
w7 243
20053) 238798

Tz 20400
i) s
T | 27970

ooo] [ 2s0a0r| 22483
Jama|  28s62
o] mam

oo0] [ 20em3| 230782
o] 24709
E )

s s @ == S )

[
[
[
[
[
[
[
[
| 227647 [ ooo) [ zames| 202622 Jae] i
[
[
[
[
[
[
[
[





image12.jpeg
‘min and

©By Percent
OBy Dollar Amt

% Increa:

=

152911 4 . 149217

T83.904] 5677 156233 156233] 15249 [ ooo| [ 1s2as9] 156491

] 187701 Te701] 160,055 Te00ss] 159500 E A R

03 | 191604 [ ooo] [ 1ore0s| 163333 o3| 162767 teazer] 15883 [ ooo| [ iseam] 163036
04 | 199733 o00] [_19733] 170328 Toms] 169738 teor8] 165638 | ooo| [ tesesm| 170018
] 207914 [ ooo] [ oo7o1a] 17728 T77oe8] 176653 176653] 172386 | ooo] [ 123m] 176945

] 21609 000 [ 2160%| 184262 Teazea| 183624 Tgaeas] 179488 ooo] [ 17o1s8] 183927

] 2360 [ ooo] [ 2zmew] 150710 To0710] 190050 190050] 185459 [ oo0o] [ i1saso] 19036

] 22085 [ o00] [ o2308wm] 19683t To6s31] 196149 106.20] 191411 o00] [ 1ora11] 196473

Zoto21| 19703
20736]  202357

ooo] 1070 20225
ooo] [ om3sr| 207708

| 2201t [ooo] [asson] 2080w Sosow] e

] 250107 [ ooo] [ 20107 213226 J13224] 212485 2i24s5] 207353 | oo0|[ 207353] 21283
12| 255882 [ ooo] [ ossss2] 21817 [ ooo] [ zisagy] 21744 o0o| [_217am] 212188 [ ooo] [ ot21ms] 217800
13261230 [ ooo] [ setom| 22272 | ooo|| om7m| 21960 [ ooo] [ ooteeo] 216599 [ ooo] [ otesws] 222327
14 266364 | 000 oees] 227104 | ooo] | 2onioa] 226317 | ooo]| 26317] 22080 | ooo] [ zoosso] 226691

15 ‘ 271176
16 | 27577
17| 260052

ooo] [zriaze] 2120
w7 243
20053) 238798

Tz 20400
i) s
T | 27970

ooo] [ 2s0a0r| 22483
Jama|  28s62
o] mam

oo0] [ 20em3| 230782
o] 24709
E )

s s @ == S )

[
[
[
[
[
[
[
[
| 227647 [ ooo) [ zames| 202622 Jae] i
[
[
[
[
[
[
[
[





image12.jpg
 Grade

Pay Step

8y Percen
Oy Dallar Ame

Max Days Employed L





image15.jpeg
 Grade

Pay Step

8y Percen
Oy Dallar Ame

Max Days Employed L





image13.png
m—en
e e —. |

e —]

5 v poycampus: (o8 1 Fecuency  [Fanmion =
o ‘!—E!:' B vonc o] Sotay Concepe: [ s snnstziyae V]
P — Rl o A, o]
. Covsatons oo =

o v mp s B350000

=





image14.png
primary Compus: [ — ] o
— pycomps (a1 0 [ i}
Iobcose: ConvaceBegn ow: | 9] oty Concpe [N o stoyaie—[v]
sica P——— 1 e e —
e ] Concacamon: [ PSS e ]

e mp





image15.jpg
TRS District D

Feders!ID Number (EIN}:
Payral learng FundiYear:
TWE Disrict

Use Direct Deposit (YN, or

TRS Cost Education Index:





image19.jpeg
TRS District D

Feders!ID Number (EIN}:
Payral learng FundiYear:
TWE Disrict

Use Direct Deposit (YN, or

TRS Cost Education Index:





image16.png
[— sionTimer: 59 min and 49:

D-Bvesy L1E-Semimontly ¥F-Noraty

) [——

(3] (2]

Hourly employee deductons remaining payments:  Frequency





image17.png
r: pprovan Host: 10:

Tables Maintenance Payroll Processin

Tables > District HR Options

TRS District ID: 1070

Federal ID Number (EIN): 751234567

Payroll Clearing Fund/Year: 863/9 ¥

TWC District ID: 999912907

Use Direct Deposit (Y,N, or E): E - Electronic Funds Transfer v
TRS Cost Education Index:





image1.png
TRS District ID:

Federal ID Number (EIN):
Payroll Clearing Fund/Year:
TWC District ID:

Use Direct Deposit (¥,

TRS Cost Education Index:

orE):

1070

75-1234567

863/9 v

123456789

E - Electronic

Funds Transfer v

10000





image2.png
TRS District ID:

Federal ID Number (EIN):
Payroll Clearing Fund/Year:
TWC District ID:

Use Direct Deposit (Y, N, or E):

&
]
2
G
2
@
f
=
g
5
S
5
2
3

75-1234567

863/9 v

123456789

E - Electronic

Funds Transfer v

1.0000





image3.jpg
Export Hu

Available

i 6 Monthly CYR
O F Monthiy NYR




